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QUYET PINH

Vvé viéc ban hanh Quy tic rng xir
cua cin bg, cong chirc va ngudi hoat dong khong chuyén trach
cua UBND phuong An Phu

UY BAN NHAN DAN PHUONG AN PHU

Can cit Ludt t6 chitc Chinh quyén dia phirong nam 2015; Cdn cir Ludt sira déi bé
sung mot so diéu cua Ludt T6 chirc Chinh phu va Ludt To chirc chinh quyén dia phwong
ngay 22/11/2019;

Cdﬁ cir Ludt Can bg, cong chirc nam 2008, Ludt swa doi, b6 sung mot 6 diéu ciia
lugt can bg, céng chitc va ludt vién chitc nam 2019;

Can cir Ludt Phong, chéng tham nhiing néiim 2018;

Can cir Quyét dinh s6 390/0B-UBND ngay 26 thdng 02 ndam 2020 cua Uy ban
nhan dan thi xid An Khé vé viéc ban hanh Quy tic vin héa cong so tai cdc co quan, don
vi thuéc UBND thi xa va cdc xd, phuong;

Can cir Quyét dinh sé 119/QD-UBND ngay 12 thing 8 nam 2021 vé viéc ban hanh
Quy ché lam viéc ctia Uy ban nhdn déan phwong An Phii;

Xét dé nghi cua cong chirc Van phong -Thong ké phirong.

QUYET PINH:

Pidu 1. Ban hanh kém theo Quyét dinh nay Quy tic ing X cia can bd, cong chirc
va nguoi hoat dong khong chuyén trach tai Uy ban nhan dan phuong An Phu.

Pidu 2. Quyét dinh nay c6 hiéu lyc thi hanh ké tir ngay ky.

Piéu 3. Vin phong -Théng ké phuong, can bd, cong chic, nguoi hoat dong khong
chuyén trach phuong chiu trach nhi€ém thi hanh Quyét dinh nay./.

Noi nhin:

. BAN NHAN DAN

- UBND thj xa (b/c); S \@;\ ICH
- Phong Né6i vu thi phuong (b/c); /.’g-«,' % -'f.r__;}
- Pang iiy- HDND phudng (b/c); \.\ T\ %“ﬁ&ﬁ@ ]
) S WAN g h A 4 :
T T

th); N w P
- Luu: VT, s

Tran Ngoc Vii Tung



UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

PHUONG AN PHU Poc 13p — Ty do — Hanh phiic
QUY TAC UNG XU
Ciia cin bg, cong chirc va ngudi hoat dong khong chuyén trach
tai UBND phuong An Phu

(Ban hanh kém theo Quyét dinh sé: { 54 /QOP-UBND ngay(+ thang{ nim 2021
: cua UBND phiwrong An Phu)

CHUONG I
QUY PINH CHUNG

Di¢u 1. Poi twgng va pham vi diéu chinh

| V an ban nay quy dinh cac chuin muc xir su cua can bd, cong chic va nguoi
hoat doncr khong chuyén trach tai UBND phuong An Phu. :

2, Van ban ndy quy dinh cac chudn muc xir su cia cén bo, cdng chirc va nguoi
hoat d(f)ng:: khong chuyén trach bao gbm nhiing viéc phai 1am, khong dugc lam trong thi
hanh nhiém vu, cong vu, trong quan hé cong tac va mot sb quan hé x3 hoi khéc.

Pi¢u 2. Muc dich quy dinh chuin muc Xir sy cia can bg, cong chirc va nguoi
hoat dong khong chuyén trach cip xa

1. Bao dam su liém chinh va trach nhiém cua can b, cong chirc va ngudi hoat
dong khong chuyén trach gép phin xay dung ddi ngil cén by, cong chirc, ngudi lao dong

co pham chét dao dirc trong sang y thirc td chirc ky luit cao, tin tuy va cé trach nhiém
V@i cong viéc.

2. Cong khai cac chudn muc xir su ciia can b, cdng chirc nguoi hoat ddng khong
chuyén trach trong thuc hién nhiém vy, cdng vu va mot sé quan hé xa hoi, 1am co s¢ dé
nhin dan gidm sdt cac hanh vi cua can b, cong chirc va ngudi hoat dong khéng chuyén
trach.

3. Lam can cir ¢ cac co quan c6 thdm quyén kiém tra, xem xét, xur ly trach nhi€ém
cla can by, cong chirc va ngudi hoat ddng khong chuyén trach khi vi pham céc chudn
muc xu su, dao dirc cong vy trong thi hanh nhiém vu, cdng vy, trong quan hé cong tac va
mot sb quan hé xa hoi khac; gop phan xay dung van hoa cOng s@; phong, chéng tham
nhiing, tiéu cyuc, xay dung bd may chinh quyén co s& trong sach, virng manh.

CHUONG Il
QUY TAC UNG XU CHUNG
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Dieu 3. Trang phuyc, tic phong, 12 16i, noi 1am viéc cuiia cin b, cong chure,
ngudi hoat dgng khdng chuyén trich




Khi lam viéc tai cong s& va trong thoi gian thyc thi nhiém VU, ¢Ong vu can b,
cong chirc, ngudi hoat dong khong chuyén trach phai tuin theo céc quy dinh sau:

1. Méc trang phuc tai cong s& lich su, dau toc gon gang, di giay hoic dép ¢6 quai
hdu. Trang phuc phai phu hop véi tinh chit cong vige, dac th cha Nganh (néu c6) va
thudn phong, my tuc cua dan toc. Khuyén khich nit cén bd, coéng chire, vién chirc mac
trang phuc dén tdc vao cac ngay 18, tét hoidc céc ngay trong dai cia co quan. Déi vé;i
nganh, linh vuc ¢4 trang phuc riéng thi thuc hién theo quy dinh riéng.

2. Tu thé, tac phong, cir chi nghiém tuc; thai dd niém né, hoa nhi, khiém ton, |&
phép, ton trong ngudi giao tiép; st dung ngon ngir chudn muc, r6 rang, mach lac.

3. Cén bd, cong chirc phéi deo hodc cai thé tén, pht hiéu, chtrc danh ding quy
dinh.

4. Khong lam vige riéng, gdy mét trat tu trong gio lam viéc.

5. Khéng hut thudc 14 tai co quan, phong lam viéc; khong st dung d6 uéng ¢6 con
trong giv 1am viéc, gitr nghi trua cdc ngay lam viéc;

6. Khong deo tai nghe, mo nhac, nghe nhac, choi dién tir va céc thiét bi giai tri c4
nhén trong gid 1am viéc.

7. Gitt gin v¢ sinh noi cong s¢ va noi lam viéc.

8. Ngon ngir, thai do giao tiép, Ung xt va sir dung dién thoai:

Ngon ngir giao tiép phai chuin muc, ré rang, mach lac. Thii do, tac phong phai
van minh, lich su.
trach phai xung tén, chirc vy, co quan, don vi noi cong tc; trao ddi ngin gon, tip trung
vao ndi dung cong viéc; diéu chinh 4m lugng, giong néi clia minh vira di nghe, tranh anh
huéng dén cong viéc ctia nguoi xung quanh.

Khi giao tiép qua dién thoai can by, cong chirc, ngudi hoat dong khong chuyén

Tat chuéng dién thoai di dong trong cac cudc hop, hoi nghi. Trudng hop can thiét,
viéc str dung dién thoai di dong phai bao dam khong anh huéng dén cudc hop, hoi nghi.

Diéu 4. Ung xir ciia can bd, cdng chirc, ngudi hoat dong khong chuyén trach
trong thwe thi cong vu

1. Nhitng quy dinh chung

-a) Trung thanh véi Dang Cong san Viét Nam, véi Nha nude Cong hoa xa hoi Chu

nghia Viét Nam; bao vé danh du va lgi ich quoc gia, loi ich cua co quan.

b) Chip hanh nghiém chinh duong 15i, chu trurong cua Dang va chinh sich phap
ludt cia Nha nude; thi hanh nhiém vy, c6ng vu theo ding quy dinh ctia phap luit.

¢) Ton trong nhan dan, tin tuy phuc vu nhin dan,

d) Lién h¢ chat ch& v6i nhan dan, tham gia sinh hoat véi cong dong din cu noi cur
trd, ling nghe y kién va chiu sy gidm sat ctia nhan dan.

d) Co nép séng lanh manh, trung thue, cn kiém liém chinh, chi cong vo Khong
quan liéu, hach dich, cira quyén, tham nhiing.
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e) Co y thuc td chirc ky luat va trach nhi¢m trong cdng tac; thyc hién nghiém
chinh ni quy ctia co quan, giit gin va bao vé cua cong, bao vé bi mat nha nudc, bi mét co
quan theo quy dinh cua phép luat.

f) Thuong xuyén hoc tdp ndng cao trinh d9, chu dong, sang tao, phdi hop trong
cdng tac nhim hoan thanh tbt nhiém vu, cong vu dugc giao.

g) Chap hanh su diéu dong, phan cong cong tac cia co quan, td chitc ¢ thim
quyén.

h) Chiu tradch nhiém truéc phap luét vé viéc thi hanh nhiém vu, cong vu cta minh.

2. Céan bd lanh dao phuodng truc tiép sir dung can bd, cong chirc va ngudi hoat
dong khong chuyén trach ¢ trach nhiém dén ddc, kiém tra viéc thuc hién nhiém vy, cong
vu clia cén by, cong chirc va ngudi hoat dong khong chuyén trach thudc thim quyén va
kién nghi xir ly dbi véi cac trurong hop vi pham theo quy dinh ctia phép luat.

3. Cén bd, cong chirc va ngudi hoat dong khong chuyén trach khi thuc thi nhiém
vu, cong vu phai chip hanh quyét dinh cta cép co thim quyén. Céan b, cong chirc va
nguoi hoat dong khong chuyén trach phai dan chu, sang kién, ton trong trong thuc hién
nhiém vy, cong vu, bao vé danh dy cta can bd, cong chic va ngudi hoat dong khong
chuyén trach khi bi phan anh, khiéu nai, té co khong dung su that.

4. Can b9, cong chirc va nguoi hoat dong khéng chuyén trach, phai ton trong, phuc
ting va chdp hanh nhiém vu dugc giao, dong thoi phat huy tinh thn tu chd, ddm chiu
trach nhi€ém, c6 trach nhiém déng gop y kién trong hoat ddng, diéu hanh cta co quan, bao
dam cho hoat dong thuc thi nhiém vy, cong vu dat hiéu qua.

5. Trong quan hé dong nghiép, can b, céng chirc va ngudi hoat dong khong
chuyén trach phai chan thanh, nhiét tinh, bdo dam su doan két, phdi hop va gop y trong
qua trinh thue hién nhi€ém vu, cong vu dé cdng viéc dugc giai quyét nhanh, hiéu qua.

Piéu 5. Nhitng viéc can b, cong chirc va ngudi hoat dong khong chuyén
trach khong dwoc lam khi thyc hién nhiém vy, cong vu

1. Nhitng quy dinh chung

a) Hach dich, ctra quyén, gy khé khin, phién ha déi véi co quan, tb chirc, ca nhan
trong khi giai quyét cong viéc.

b) Trdn tranh trach nhiém, thoai thac nhiém vu dugc giao; giy bé phai mat doan
két; tur y bo viéc.

c¢) Sir dung tai san cia Nha nudce va ctiia nhan dan trai phap luat;

d) Loi dung, lam dung nhiém vu, quyén han; sir dung thong tin lién quan dén cong
vu dé vy loi;

e) Phan biét dbi xtr dén tdc, nam nix, thanh ph?m xa hoi, tin ngudng, ton gido dudi
moi hinh thirc:

f) Can b, cong chirc va ngudi hoat dong khong chuyén trach khong duge tiét 19
théng tin lién quan dén bi mat nha nuée dudi moi hinh thire.




2. Can b, cong chirc va nguoi hoat dong khong chuyén trach khi thyuc thi nhiém
vy, cdng vu khéng dugc mao danh dé giai quyét cong viéc; khong duoc mugn danh co
quan, don vi dé giai quyét cong viéc chia cd nhan.

3. Can bo, cdng chirc va ngudi hoat dong khong chuyén trach khi thuc hién nhiém
vy, cong vu phai chdp hanh quyét dinh cia cép trén, khi c¢6 can cir cho la quyét dinh trai
phap ludt thi bdo ngay véi ngudi ra quyét dinh; trong truong hop van phai chip hanh
quyét dinh thi phai béo céo lén cép trén truc tiép clia nguoi ra quyét dinh va khong phai
chiu trach nhiém vé hdu qua cta vige thi hanh quyét dinh do.

4. Can bd, cong chirc va ngudi hoat dong khong chuyén trach, khi duoc giao
nhiém vu @& giai quyét cac yéu ciu cua co quan, don vi, to chirc va cong dan phai c6
trach nhiém cong khai quy trinh da dugc cdp co thim quyén phé duyét va huéng huéng
dan thuc hién, bao dam cac yéu cdu cla co quan, don vi, t6 chirc va cong dan dugc giai
quyét dung luat, dang thoi gian quy dinh. Truong hop cong viée can kéo dai qua thoi
gian quy dinh, can bo, cong chirc va ngudi hoat dong khong chuyén trach, c6 trach nhiém
théng béo cong khai cho co quan, don vi, tb chac va cong dan c6 yéu cau biét o ly do.

5. Céan bg, cong chirc va nguoi hoat dong khong chuyén trach, khi dugc giao
nhiém vy, céng vu dé gidi quyét cac yéu ciu cia co quan, don vi, td chic va cong dan
phéi chiu trach nhiém vé hanh vi ctia minh theo quy dinh ctia phap luat.

6. Can bg, cong chuc va ngudi hoat dong khong chuyén trach, khi lam viéc tai
cong s¢ va tfong thoi gian thuc thi nhiém vy, cdng vu phai deo thé céng:chfxc theo quy
dinh, phai giE"‘r gin uy tin, danh du cho co quan, lanh dao va dong nghiép. :

7. Trohg giao tiép tai cdng s0, giao tiép véi cdng dan, can b, CénnghL’rC va nguoi
hoat dong khong chuyén trach phai cé thai d¢ lich su, hoa nhd, vin minh khi giao tiép
truc tiép hodc bang vin ban hanh chinh hodc qua cic phuong tién thong tin (dién thoai,
thu dién) phai bdo dam thong tin trao di ding noi dung céng viéc ma co quan, don vi, to
chirc va cong dan cin huéng dan, tra 10i. f'

8. Can bd quan ly, lanh dao trong qua trinh quén ly, diéu hanh hoat ddng cua co
quan phai nim bét kip thoi tdm Iy cia cén bé, cong chirc va nguoi hoat dong khong
chuyén trach thudc thim quyén quan ly dé c6 cach thire didu hanh pht hop véi tirng ddi
tuong nhim phat huy kha ning, kinh nghiém, tinh sang tao, chii dong trong viée thue
hién nhiém vy, céng vu.

Piéu 6. Nhitng vi€c can bj, cong chirc va nguwoi hoat dong khdng chuyén trich
phii lam trong quan hé xa hdi va noi cur tri

1. Guong mAu chip hanh va tich cuc tham gia pho bién, tuyén truyén, vin dong
nhan din chép hanh duong 161, chu truong, chinh sach cia Pang, phdp luat ciia Nha nude
va céc quy dinh caa dia phuong.

2. Thyc hién diy da nghia vu cong dan va nghiém tic chip hanh cic quy tic, quy
uéc tai cong dong dan cu; tham gia sinh hoat va chju sy gidm sat cua td chic Dang,
chinh quyén, doan thé va nhén dan noi cu tra.
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3. Tham gia déng gop véi chinh quyén, doan thé trong ké hoach phat trién kinh
té - xa hoi cﬁa‘dia phucmg; tich cuc tham gia ung hd cac phong trao, cic cudc van dong
cua chinh quyén, doan the noi cu tru.

4. Can bg, cong chirc va ngudi hoat khong chuyén trach khi tham gia cic hoat
dong xa hoi phai thé hién vin minh, lich sy trong giao tiép, Ung xu, trang phuc, dé
nguoi dan tin yéu.

5. Cén bg, cong chirc va nguoi hoat dong khéng chuyén trach phai co6 trach nhiém
huéng din ngudi dan khi tham gia cic hoat dong thudc linh vic minh duge giao nhim
tao nép sdng vin minh va 1am viéc theo quy dinh cua phap luat.

6. Can bd, cong chirc va ngudi hoat dong khong chuyén trach khi phat hién co
hanh vi vi pham phap lut phai c6 trach nhiém théng bao véi co quan, don vi c6 thim
quyén xem Xét, Xt ly.

Diéu 7. Nhirng viéc can by, cong chirc va nguoi hoat dong khong chuyén
trach khong dwoc lam trong quan hé xi héi va noi cur tri

1. Can b, cong chirc va ngudi hoat dong khong chuyén trach khong dugce loi
dung chire vu, quyén han hoic mao danh dé tao thanh thé khi tham gia cic hoat dong
trong xa hoi, tham gia cac hoi, td chirc phi chinh phu.

2. Can b, cong chirc va nguoi hoat dong khong chuyén trach khong duoc str dung
cdc tai san, phuong tién cong hodc ngin siach nha nudc cho cac hoat dong xd hdi ma
minh tham gia vdi tu cach ca nhén.

3. Can bg, cong chirc va nguodi hoat dong khong chuyén trach khong duoc lgi
dung viéc t6 chirc cudi hdi, ma chay, ming tho, sinh nhat, tin gia va cac viéc khéc cla
gia dinh va ban théan dé vu lgi hodc lang phi, xa hoa, mé tin, di doan hodc vi muc dich c4
nhan khéc.

4 Can bd, cong chirc va ngudi hoat dong khong chuyén trach khong duoc tron
tranh, dun day trach nhiém khi thuc hién nhiém vy, céng vu do minh thyc hién giy ra hau
qua anh huong dén hoat dong cia co quan, don vi minh hoic co quan, don vi, t& chirc
khac hodc vi pham dén quyén loi chinh dang, danh dy va nhan phim cta cong dan.

5. Can bd, cdng chirc va ngudi hoat dong khong chuyén trach khong dugc cb tinh
kéo dai thoi gian hodc tu chéi su phdi hop véi co quan, don vi khéc co lién quan va cong
dan khi thuc hién nhiém vu, céng vu.

6. Can bd, cong chuc va nguoi hoat dong khong chuyén trach khong dugc che
gidu, bung bit, lam sai l&éch ndi dung cic phan anh cia cén bd trong co quan, don vi minh
hay co quan, don vi khac va cong din vé nhitng viéc lién quan dén chirc ning, nhiém vu
do minh dugc giao thuc hién khong ding quy dinh cta phap luat.

7. Cén bd, céng chirc va ngudi hoat dong khong chuyén trach khi duge giao giai
quyét cac yéu ciu clia co quan, don vj td chirc va cong dan khong dugc tir chdi cac yéu
cdu dung phép ludt cta ngudi cin dugc giai quyét néu phil hop véi chire trach, nhiém vu
dugc giao.



8. Can b9, cong chirc va nguoi hoat dong khong chuyén trach khong dugc 1am
mét, hu héng hoac 1am sai I¢ch hd so, tai liéu lién quan dén yéu chu cua co quan, don vij,
t6 chirc va cong dan khi dugc giao nhiém vy giai quyét.

9. Cén by, cong chirc va nguoi hoat dong khong chuyén trach khéong duge 1am 16
bi mdt Nha nude, bi mit cia nganh va bi mat ndi dung don thu khiéy nai, td cao cia co
quan, don vi, t chirc va cong dan theo quy dinh cua phép luat.

10. Nguoi ra cin bo, cong chirc va ngudi hoat dong khong chuyén trach khong
duge lam nhimng viée lién quan dén san xuat, kinh doanh, cong tac nhén su quy dinh tai
Ludt phong, chéng tham nhiing, Luat thuc hanh tiét kiém, chéng lang phi va nhirng viéc
khdc theo quy dinh cta phap ludt va cia co quan c¢6 thim quyén.

Diéu 8. Nhirng viéc cin bj, cong chirc va nguoi hoat dong khong chuyén trich
khong dwoc Iam noi cong cong

I. Khéng dugce vi pham cac vi pham cédc quy dinh vé noi quy, quy tic noi cong
cong; khong duge vi pham cac chuin muc vé thun phong my tuc, ban sic van héa dan
toc Viét Nam noji cong cong dé bao dam st vdn minh, tién bo ctia x4 hoi.

2. Khéng dugc vi pham cac quy dinh vé dao dirc cong dan, nép song van héa da
dugc phép lut quy dinh hodc da dugc cong ddng dan cu théng nhat thyuc hién.

3. Khong tham gia xui giuc, kich dong hoic bao che cac hanh vi trai phéap luit cta
nguoi khac.

4. Khdng t6 chirc, tham gia danh bac hoic td chirc cac hoat dong t+di phap luat vi
muc dich vy loi. :

5. Khéng can thiép trai phap luét vao céc hoat ddng cta chinh quyén, doan thé cur
tri; khong lam ngo trude cac hanh vi vi pham phép luat, vi pham quy tic sinh hoat tai
khu dén cur. \

5. Khéng dé bé, me, vo, chdng, con, anh, chi, em rudt va nhitng nguoi than khac
lgi dung chirc vy, quyén han, vi tri cong tac cia minh dé vu loi hodc ban than lgi dung
danh nghfa, 4nh huéng ctia ngudi than trong gia dinh vi vu loi.

_ CHUONG III
TO CHUC THY'C HIEN

Diéu 9. Trach nhiém ciia can bg, cong chirc va nguoi hoat djng khong chuyén
trach cap xa.

Cén b9, cong chirc va nguoi hoat dong khéong chuyén trach, c6 trach nhi¢m nghién
ctru, hiéu, ném viing va thue hién dung, dy du cdc chudn muc xir sy duge quy dinh tai
Quy téc nay; néu ¢6 hanh vi vi pham thi tuy theo tinh chat, murc dd vi pham sé bi xur ly Ky
luat hodc truy ctu trach nhiém theo quy dinh cta phép luat.

Diéu 10. Trach nhi¢m ciia Chii tich Uy ban nhin dn




1. Phd bién, quan triét cho can by, cong chirc va ngudi hoat dong khong chuyén
trach tai co quan céac chuén muc xir su duge quy dinh tai Quy tic nay va cac quy dinh
khéc c6 lién quan, niém yét cong khai cac ndi dung lién quan ctia Quy tic nay tai tru s&
lam viéc cia co quan dé can bo, cong chirc, ngudi lao dong biét, thuc hién va nhan dan
giam sat.

2. T8 chuec trién khai, don déc, kiém tra, kién nghi xtr ly cac vi pham cta can bg,
cdng chirc va ngudi hoat dong khong chuyén trach tai co quan trong viéc thuc hién cac
chuin muc cta quy dinh nay va cac quy dinh khéc c6 lién quan.

Piéu 11. Can by, cong chirc va ngudi hoat dong khong chuyén trach vi pham céc
quy dinh tai Quy tic niy va cac quy dinh lién quan khac tiy theo mic do vi pham s bj
xir Iy trach nhiém theo quy dinh cta phap luat.

Piéu 12. Vin phong -Thdng ké xa giup Chu tich Uy ban nhén dén theo doi, don
dbe, kiém,tra viéc thuc hién cac ndi dung cua Quy tic nay.

Tr[ong qua trinh thuc hién, néu c6 can stra dbi, bd sung @& nghi can bo, cong chirc
va ngudi hoat dong khong chuyén trach dé xuit qua cong chirc Vin phong - Théng ké dé
tbng hop trinh lanh dao Uy ban nhén dan phuong xem > xét, bd sung cho phu hop./.
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